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Home Page 1/2
Ariba Network
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1. Trends

2. Order overview

3. Select: Send me a copy to take action

4. Change display
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Home Page 2/2
Ariba Network

1. Deactivated functionalities

▪ Inbox / outbox

▪ Catalogs

▪ Reports

▪ CSV documents

2. More…

▪ Upgrade to an Enterprise (Full) 
Account with all functionalities
(fees might apply)

▪ Important: By upgrading your test
account, your productive account
will remain a Standard (Light) 
Account. 
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Company Settings 1/11
Ariba Network

1. Company profile

2. Customer relationships

▪ Manage pending, current
and rejected customer
relationships
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In the section “company profile” you can update your company information. The 
address and name will be used to default your company information on the purchase 
order print out.
Under “customer relationships” you can view you pending, current or rejects 
relationships. If you do not accept relationships automatically you need to accept it 
manually in order to engage with a customer using the Ariba Network.



Project Briefing – End to End Process Improvement (P2P)5

Company Settings 2/11
Ariba Network

1. Users

▪ Create new users

▪ Manage existing users

▪ Create roles for users
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Under the section “user” you as administrator can grant access 
to various users while defining their roles / permissions. 
E.g. one user in not allowed to create invoices.
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Company Settings 3/11
Ariba Network

1. Notifications
▪ General, Ariba Network, Ariba Discovery, 

Sourcing & Contracts, Messaging
▪ Admin email as standard
▪ Selected settings are activated

2. Headlines (Network tab)
▪ Electronic order routing
▪ Service sheet
▪ Electronic invoice routing
▪ Receipt
▪ Status update request broadcast
▪ Accelerated payments
▪ Settlement
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You have 5 different tabs where you can define various email notifications as 
well as the recipients.
You can enter up to three comma-separated email addresses.
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Company Settings 4/11
Ariba Network

1. Application subscriptions
▪ Applications can be assigned to 

users
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Company Settings 5/11
Ariba Network

1. Account Registration
▪ Mostly used from the admin to 

track new account registrations 
with the same email address.
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When you check "Register" for a specific email domain, you can claim that email 
domain for your Ariba Network account and get notified if a new supplier account 
is created or a new relationship gets established using this email domain. 
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Company Settings 6/11
Ariba Network

1. Electronic order Routing
▪ New orders
▪ Change / cancel orders
▪ Other Documents types (time 

sheets, blanket purchase 
order,…)

▪ Notification when orders are 
undeliverable

▪ For standard account only 
“email” is selectable

1

1

Configure your electronic order routing methods for each type of electronic order you 
expect to receive.
You can enter up to five comma-separated email addresses.
Attention: make sure that your email address does not send any automatic replies. 
Otherwise the customer will see them as failed and believes that you have not received 
the document.
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Company Settings 7/11
Ariba Network

1. Electronic Invoice Routing
▪ Online enables manual invoice 

generation through the Invoice 
page

▪ Separated into “general” and 
“tax invoicing archiving”

▪ For standard account only 
“online” is selectable
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You can generate invoices manually in the Ariba Network user interface. Your 

customers can configure Ariba Network to route invoices to their procurement 
applications for reconciliation and payment.
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Company Settings 8/11
Ariba Network

1. Accelerated payment
▪ Notifications
▪ Payment Term Offers
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This is where you can view and edit early payment terms and notification settings.
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Company Settings 9/11
Ariba Network

1. Remittances
▪ Send email notifications 

payment related topics
▪ This is where you can create, 

view, and edit remittances as 
well as create acceptance rules 
and set notifications
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EFT/Check Remittances: EFT lets you transfer funds directly into an account instead 

of waiting for a paper copy of a check. ACH represents an electronic network through 

which banks perform EFTs.

Auto acceptance rule: You can create rules to accept early payment offers from your 

customers automatically. Ariba Network compares the early payment offers you 

receive from your customers to your auto-acceptance rules and accepts offers that 
meet all the pre-defined rule criteria.
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Company Settings 10/11
Ariba Network

1. Notifications (same as Notifications)
▪ General, Ariba Network, Ariba Discovery, 

Sourcing & Contracts, Messaging
▪ Admin email as standard
▪ Selected settings are activated

2. Headlines (Network tab)
▪ Electronic order routing
▪ Service sheet
▪ Electronic invoice routing
▪ Receipt
▪ Status update request broadcast
▪ Accelerated payments
▪ Settlement
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You have 5 different tabs where you can define various email notifications as 
well as the recipients.
You can enter up to three comma-separated email addresses.
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Company Settings 11/11
Ariba Network

1. Audit logs
▪ Change tracking

Changes made by a specific user
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