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Confirm the entire Order

Partially confirm the Order

Reject the entire Oder
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Confirm the Order

Overview

If the “create invoice” button is grey out the customer might require you to

Create order confirmation

] Confirm entire order
= Update line items
= Reject entire order

Create ship notice

Create Invoice

Print order or download PDF
Help Center

Comments

Attachments

Order

Ll Shipping address, billing address and recipient

. Line Items

Confirm Entire Order

lUpdate Line ltems

Reject Entire Order

create an order confirmation first or does not use invoicing.

Purchase Order: 4500000733 En
‘ ¥ Create Order Confirmation v ) Create Ship Notice @ CreateInvoice v [idef | Pt | Dovmload | (e
Order Delail Order History
From: To: Purchase Order
Plant 1 DE Office Supplier - TEST (New)
Neurottstr. 16 Bayerstrate 5 4500000733
69190 Walldorf 80335 Minchen Amount: 46.99 EUR
o Bayem Version: 1
Germany Germany
Phone:
Fax:
Emall: AribaDemosystemTestuser@ap-solut.com
Comments D imer Chebram: Comt
Comment Body:
Urgent!
Comment By:
Neuberger, Laura
Comment Date:
2020-02-02T723:32:08-08:00
... View more »
Other Information
Company Code: 1010
Purchasing Unit Name: DE
Attachments 7
@ How to_reach_CS.PDF (application/pdf)
Ship Al ltems To Bil To Deliver To
Plant 1 DE Plant 1 DE Building 3 Laura Neuberger
Neurottstr. 16 Neurottstr. 16 Plant 1 DE
69190 Walldorf 69190 Walldor
BW BW
Germany Germany
Ship To Code: 1010
Email: Laura.Neuberger@ap-solut.com
Line ltems Show Item Details =
Line#  Part#/Description Type Qty (Unit Need By Unit Price Subtotal Tax
1 002054 Material 3 (EA) 20 Feb 2020 1170EUR  3510EUR 667 EUR Details
Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: 4er sortiert
2 002064 Material 5 (EA) 20 Feb 2020 0.89EUR 445EUR  0.8SEWR Details
Textmarker swing® cool, Keilspitze, 1-4mm, Schreibf.: blau
3 002083 Material 2 (EA) 20 Feb 2020 3.72EUR 744 EUR 1.41 EUR Details
Schere, Edelst., ergon. G, Kst., swiro, L: 25,5cm
Ordier submitted on: Monday 3 Feb 2020 8:32 AM GNIT+01:00
Received by Avisa Network on: Monday 3 Feb 2020 8:32 AM GMT+01:00
This Purchase Order was sent by Apcolut DSAPP Test ANO1404730581T and Sub-total: 46.99 EUR
detivered by Ariba Nework. T I B
Est. Grand Total: 55.92 EUR
‘ ¥ Create Order Confirmation v ‘ ‘ W Create Ship Notice & Create Involce v | Hide | F1™ | gg;’““’a" | E;,‘\’;L" I gg\',’““""" | (e
W © 2019 SAP SE or an SAP affiliate company. Al rights reserved. 'SAP Ariba Privacy Statement  Security Disclosure  Terms of Use

(= vee=

Send a ship notice (3:08)

Where can | find the purchasing card
(PCard) number sent by my buyer fior)
payment?

I need help accessing & sourcing
event

Howr do | creste docurnents against
purchase arders from my customer?

Training sessions with live Q&4

Why does a pending task on my
Enablement Tasks tab not go away?

Howr do | accept a customer-invited
trading relationship request?

How do | participate in my buyer's
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Confirm the Order

Confirm the entire Order

Partially confirm the Order

Reject the entire Oder
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Create an Advanced Ship Notice 5.

4 Project Briefing — End to End Process Improvement (P2P) OSRAM



Confirm the Entire Order

Overview

SommENMe o Order Confirmation Header * Inccates requed fld When selecting “confirm entire order” the order is
confirmed as ordered by the customer. However, the
PR —— delivery date can be adjusted.
Purchase Order - B o o
# The customer might also require you to fill out field that

Review Order

. Confirmation #:
Confirmation oniirmation

Customer:  Apsolut DSAPP Test n o -
R are not marked as required (*) e.g. est. shipping date

. . Supplier
B Create Order Confirmation v Reference:

Confirm Entire Order SHIPPING AND TAX INFORMATION

distory Est. Shir[’)::E Est. Shipping Cost:

Update Lire ltems
Est. Delivery* Est. Tax Cost:
Date:

RE]EC’[ Entire Order Comments:

Name Size (bytes) Content Type

No items Confirming PO Previous Exit
Browse... | No file selected. Add Attachment o — }
Order Confirmation Update

The total size of all attachments cannot exceed 10MB
i« Confirmation #:  0C54332
2 Review Order

Confirmation Supplier Reference:
Line ltems Attachments:
Line # Part # / Description Qty (Unit) Need By Unit Price Subtotal Tax
1 Line Items
002054 3 (EA) 20 Feb 2020 11.70 EUR 35.10 EUR 6.67 EUR
Line#  Part#/ Description Qty (Unit) Need By Unit Price Subtotal Tax
Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: 4er sortiert
1 002054 3(EA) 20 Feb 2020 11.70 EUR 35.10EUR 6.67 EUR

Current Order Status:
Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: 4er sortiert

3 Confirmed As Is Current Order Status:

2 002064 5 (EA) 20 Feb 2020 0.89 EUR 4.45EUR 0.85 EUR 3 Confirmed With New Date (Estimated Delivery Date: 20 Feb 2020)

ilspitze, 1-4mm, Schreibf.: blau 002064 5 (EA) 20 Feb 2020 0.89 EUR 445EUR 0.85 EUR
Textmarker swing® cool, Keilspitze, 1-4mm, Schreibf.: blau

Textmarker swing® cool, Kei

Current Order Status:
Current Order Status:

5 Confirmed With New Date (Estimated Delivery Date: 20 Feb 2020)
Next Submit
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Confirm the Entire Order

Overview

Order confirmation header
. Confirmation number
] Associated purchase order number
. Customer

] Supplier reference
Shipping and tax information
Attachments (might not be available)

Line items

] Automatic confirmation of all line items with requested
quantities and prices

Confirm Enti . ) _ _
Order 1 v Order Confirmation Header * Indicates required field

Review Order
Confirmation

Confirmation #:

Associated 4500000733
Purchase Order

Customer:  Apsolut DSAPP Test

Supplier
Reference:
SHIPPING AND TAX INFORMATION
Est. Shipping Est. Shipping Cost:
Date:
Est. Delivery* Est. Tax Cost:
Date:
Comments:
Attachments
Name Size (bytes) Content Type
No items
owse... | No file selected. Add Attachment
The total size of all attachments cannot exceed 10MB

Line Items
Line # Part # / Description Qty (Unit) Need By Unit Price Subtotal Tax

: 002054 3(EA) 20 Feb 2020 11.70 EUR 35.10 EUR 6.67 EUR

Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: 4er sortiert

Current Order Status:
3 Confirmed As Is
2z 002064 5(EA) 20 Feb 2020 0.89 EUR 4.45 EUR 0.85 EUR

Textmarker swing® cool, Keilspitze, 1-4mm, Schreibf.: blau

[r——
Current Order Status:

5 Confirmed As Is

6 Project Briefing — End to End Process Improvement (P2P)

OSRAM



Agenda

Confirm the Order

Confirm the entire Order

Partially confirm the Order

Reject the entire Oder
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Partially Confirm the Order

Overview

. _ - . Item Pant #/ Description oy Unit Meed By Ship By Unit Price Subtotal Tax Line items
E Create Order Confirmation v
1 002054 3 EA 20 Feb 2020 11.70 EUR 3510 EUR 667 EUR Line # Part # | Description Qty (Unit) Need By Unit Price Subtotal Tax
Textmarker LUMINATOR®, Tischset, Kellspitze, Schreibf.: der sortiert ! 002054 3(EN 20Feb 2020 Lr0BR 3520ER 64T ER
Confirm Entire Order P — e
-hstory . - 2 Confirmed Wah Changes (Estimated Delivery Date: 20 Feb 2020; Confimed Unit Price: 12.70 £UR )
. . Shipping Date
Update Line ltems
p @ 1 Backordered (Estimated Delivery Date: 26 Feb 2020)
Est. Delivery Date:* 20 Feb 2020 -
. o = Confirm: Backorder: Reject: Deta @
Reject EnI]Le Order >
Unit Price: 1270 EUR Atachments:
\ 4 Name. Size (bytes) Content Type
S~ Price Unit Quantity:* 1 Mo items.
1) Update em Status v Order Confirmation Header * Inclcates required field »
- Unit Conversion:* 1
R p
@ Confrmatin ot Browse... | No file selected
Associsted 4500000733 Price Unit:*  EA =3 No e Add Attachment
i The total size of ail attachments cannot exceed 10M8
Customer:  Apsolut DSAPP Test Supplier Part 002054
Supplier
Reference: Auxiliary Part ID
Manufacturer Part ID:  MOOOOTS
SHIEYOIG A T RFORMATON Manufacturer Name:  STABILO®
Supplier Batch ID:
Est Snipping B st Shipping Cost
Date:
Est. Delivery B Est, Tax Cost. Subtotal: () 25.40 EUR
Date:
Comments
Cancel
Attachments.
Name Saze (bytes) Contert Type
No tems.
Browse... | Mo e setected. = |
The total size of all attachments cannot exceed 10M8
Line Items A 4
Une¥ Pt Descripton o (uny Need By Una Price Subtatat T kbl R
onfirmation #:  Uni
1 002054 3EA) 20Feb 2020 LL70EUR ISI0EUR 6§7EUR @ Update ltem Status| Suppler Reference:
Textmarker LUMINATOR®, Tischset, Keitspitze, Schreibi - der sortient Est. Delivery Date: 20 Feb 2020
Current Order Status
Q\ Review Attachments
v / Confirmation
conim Bt - i Details Line tems
Line#  Part#/Description Qty (Uni) Need By Unit Price Subtotal Tax
Attachments:
s Sizn (ohen) T 1 002054 3EA) 20 Feb 2020 11.70 EUR 3510 EUR 6.67 EUR
No tems Textmarker LUMINATORE, Tischset, Keilspitze, Schreib.: der sortiert
I f I I d h h H Current Order Status:
el to e % s o allowe you Can cC ange t S prlcel 2 Confirmed With Changes (Estimated Delivery Date: 20 Feb 2020; Confirmed Unit Price: 12.70 EUR
The otal size of al attachments cannot exceed 10ME B B 1 Backordered (Estimated Defivery Date: 26 Feb 2020)
quantity, delivery date, part ID, ...

OSRAM

8 Project Briefing — End to End Process Improvement (P2P)



Partially Confirm the Order

Update line items 1/3

Order confirmation header
. Confirmation number
. Associated purchase order number
= Customer
. Supplier reference
Shipping and tax information
Attachments (might not be available)

Line items

. Order status (confirm, backorder, reject)

In this example three items have been ordered. However, only two are confirmed
while one is backordered (cannot be delivered yet, delivery date might vary).

Review
Confirmation

¥ Order Confirmation Header

Confirmation  OC64432
*

Assoclated 4500000733
Purchase
Order #

Customer:  Apsolut DSAPP Test

Supplier
Reference:

* Indicates required field

SHIPPING AND TAX INFORMATION

Enter shipping and tax information at the line item level.

Est. = Est. Shipping
Shipping 3
Date:
Est. Delivery 20 Feb 2020 Est. Tax Cost:
Date:
‘Comments:
3 fachments
Name Size (bytes) Content Type
Noitems
—_
The total size of all attachments cannot exceed 10M8
Line Items
Line#  Part #/ Description Qry (Unity Need By Unit Price Subtatal Tax
1 002054 3 (EA) 20 Feb 2020 1170 EUR 35.10 EUR 6.67 EUR
Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: 4er sortiert
Current Order Status
® 3 Unconfimed
Confirm: 2 Backorder: 1 Reject: Details o
Attachments:
Name Size (bytes) Content Type
No items
Browse... No file selected. Add Attachment.
The total size of all attachments cannot exceed 10MB
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Partially Confirm the Order

Update line items 2/3

Order status: Backordered

] Estimated shipping and delivery date

. Comments

Oder status: Confirmed

] Estimated shipping and delivery date
. Unit price

. Item information

. Comments

. Description

An estimated shipping and delivery date need to be filled in for the backordered units. It is
possible to enter an alternative price as well as further item information for the confirmed units.
Depending on your customers settings there is a certain tolerance (e.g. 10%) for adjusting price
or quantity. You might not be allowed to change the price or quantity at all.

Item

Part # / Description Qty Unit Need By Ship By Unit Price

002054 3 EA 20 Feb 2020 11.70 EUR
Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: 4er sortiert

New Order Status: 1 Backordered

Est. Shipping Date:
Est. Delivery Date:* | 20 Feb 2020
Comments:

New Order Status: 2 Confirmed

Est. Shipping Date:

Est. Delivery Date:* | 20 Feb 2020

Unit Price: 11.70 EUR
Price Unit Quantity:* | 1
Unit Conversion:* | 1
Price Unit:* | EA
Supplier Part: 002054

Auxiliary Part ID:

Manufacturer Part ID:  M000075
Manufacturer Name:  STABILO®

Supplier Batch ID:

Textmarker LUMINATOR®, Tischset, Keilspitze,
Schreibf.: 4er sortiert
Description:

Subtotal: () 23.40 EUR
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Partially Confirm the Order

Update line items 3/3

Current order status line #1 Line Items
=  Changesin brackets Line#  Part#/Description Qty (Unit) Need By Unitt Price Subtotal Tax
= Attachments (if available) 1 002054 3 (EA) 20 Feb 2020 11.70 EUR 35.10 EUR 6.67 EUR
Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: 4er sortiert
Current Order Status

2 Confirmed With Changes (Estimated Delivery Date: 20 Feb 2020; Confirmed Unit Price: 12.70 EUR )

@ 1 Backordered (Estimated Delivery Date: 27 Feb 2020)

Confirm: Backorder: Reject: Details ®
Attachments:
Name Size (bytes) Content Type
No items
No file selected. Add Attachment
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Confirm the entire Order

Partially confirm the Order

Reject the entire Oder
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Reject the entire Order

Overview

E Create Order Confirmation v

Confirm Entire Order
. distory
Update Line ltems
Reject Entire Order
REJECT ENTIRE ORDER
Order Confirmation Number:
Confirmation #:
Rejection Reason: Unable to Supply Item(s)
Comments: | Unfortunately | cannot supply this item
Before the order can be rejected, a confirmation number, .
) Reject Order
reason and comments need to be inserted.
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Agenda

Confirm the Order

Confirm the entire Order

Partially confirm the Order

Reject the entire Oder
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Create an Advanced

Overview

Ship Notice

Purchase Order: 4500000733

‘ | Create Order Confirmation W) Create Ship Notice

Order Deta Order History

A 4

Create Ship Notice S Bt
* Indcates requied el
SHIF FROM DELVER TO
Offce Supplier - TEST Update Address Plant 1 DE
Wanchen Walidort
Bayem B
Germany
Ship Natice Header
SHIPPING TRACKING
Packing S50 ID-* | 690000342884 Carier Name ~
e No Servce Lavel
Rocuested Doty Date:
Shiphotce Typs | Select v
Shipping Date: ]
Defvery Datex | 20 Feb 2020 =
Gross Volume: ure
Geoss Weight ur
~ DELIVERY AND TRANSPORT INFORMATION
Desery Terms: | ExWorks ~ ‘Shioping Payment Method: | Account
Defoery Terms Descrigtion Shipping Contract Humber:
Trarspon Terms Descrigton Shipping Instructions:
Transport Terms. Equgment lgentificaban Cade Gross Valume Unit Gross Weight Unit Sealing Party Code Seal I
Eowots = 1 oG
A4 Transpont Term
¥ Additional Fields.
Order Items
Orer & fem  Part #/ Description Customer Part # Gy Ut HeedBy stip By UnitPrice Sustotal i
4500000733 1 002054 3 EA 20 Feb 2020 1L EUR 35,10 EUR- 667 El
Textmarker LUMINATORE, Tischsed, Kedspitze, Schreibi - der sortiert
Shipment Statss
Total Item Due Quanity: 3 EA
Confrmation Statrs
Production Dote. Exgpiry Dote:
|-} B Add D

Add Ship Notice Line

\ 4

Create Ship Notice

‘Confirm and submit this document.

SHIP FROM

Office Supplier - TEST
Bayerstralle 5

80335 Minchen

Bayern
Germany

Ship Notice Header

SHIPPING
Packing Slip ID: - 690000342.884
Invoice No.: —
Requested Delivery Date: -
Ship Notice Type: -~
Actual Shipping Date:
Actual Delivery Date: 20 Feb 2020 12:00:00 PM
Gross Volume: -~
Gross Weight: —

DELIVERY AND TRANSPORT INFORMATION

Delivery Terms:  Ex Works.
Delivery Terms Description: —
Transport Terms Description: —

Transport Terms. Equipment Identification Code

Ex Works. -

ADDITIONAL FIELDS
Additional information not provided.

Order Items

Order # Item Part # / Description Customer Part #

4500000733 1 002054

Textmarker LUMINATOR®, Tischset, Keilspitze, Schreibf.: der sortier

SHIPMENT STATUS
~LShipQry: 3EA

N detall information provided.
OTHER INFORMATION

Manufacturer Part ID: MODODTS
Manufacturer Name: STABILO®

Gross Volume Gross Weight Sealing Party Cade Seal ID
501 50 - -

Hide Item Details
oty Unit Need By Ship By Unit Price Subtotal Tax
3 EA 20 Feb 2020 1UEUR  3SI0EUR o

Hide Details

Previous

DELIVER TO

Plant 1 DE

Neurotistr. 16
169190 Walldorf
BW

Tracking information ot provided.

Shipping Payment Method:  Account
Shipping Contract Number: —
Shipping Instructions: —
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